
 

1- Login 

 

 

 

 

 

 

 

 



 

2- Select Team Management  



 

3- Select the team that you want to manage (I am using a 7.5 combo team for illustration) 

 

 



Your screen will look similar to 

this:

 

As you can see, the team schedule is shown along with the team roster. 



 

 

4- Underneath the Login link there is a Set Team Preference link, select this link. 

 



 

The preference screen should look like this: 

 

This is where you will select who will receive the published lineups for the matches.  If you select all of 

the check boxes, then everyone will receive an email notification of the published match lineup.  Once 

you make your choice, you must click on the Save Preferences button. It will then look like this: 



 

You must click on the Ok button to continue. To get back to the main screen for team management,  

select your team again as illustrated by the underlined Lake Astoria (Patti Kinneer) directly below the 

USTA League tab: 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You will then be brought back to the management screen for their team and it should look like this: 

 

 

 

 



If you hover your mouse above a person on your roster, it will display information that is pertinent 

about the individual such as availability, line preference (singles, doubles for match type) and other neat 

stuff such as illustrated below: 

 

 

 



Now for the really important stuff; to change availability select the View Player Availability link as 

illustrated below: 

 

 



The new web page will look like this: 

 

 

As you can see, it shows the dates of the matches and the players on the roster and if they have entered 

their availability for the matches as illustrated by Patti. To change the availability for players, you need 

to select the player that you wish to change. 



 

 

 

 

 



Once you have selected the player, the system will bring up a page for that player that will look like this: 

 

!ǎ ȅƻǳ Ŏŀƴ ǎŜŜΣ ƛǘ ƛǎ ǇǊŜǘǘȅ ƛƴŦƻǊƳŀǘƛǾŜΦ  ¢ƘŜ ǎȅǎǘŜƳ ǎƘƻǿǎ aŜƭƛǎǎŀΩǎ ǇƘƻƴŜ ƴǳƳōŜǊ ŀƴŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎ 

(blacked out in the picture).  Patti has assigned Melissa to play #1 Doubles on the 5/21 match against 

Alpharetta North Park.  She is also reflected as Unavailable for the 5/28 match against Kimball Farms.  If 

tŀǘǘƛ ƴŜŜŘŜŘ ǘƻ ŜŘƛǘ aŜƭƛǎǎŀΩǎ ŀǾŀƛƭŀōƛƭƛǘȅΣ ǎƘŜ ǿƻǳƭŘ ŎƭƛŎƪ ƻƴ ǘƘŜ 9Řƛǘ !Ǿŀƛƭŀōƛƭƛǘȅ ōǳǘǘƻƴ ŀǎ ƘƛƎƘƭƛƎƘǘŜŘ 

above which would bring up a screen to edit her availability for each match via drop down selections as 

shown in the next screen capture: 



 

I selected the 5/28 drop down to show what the selections are for availability.  Once you make the 

changes for each match, you must click on the Update Availability button to save.  I have highlighted 



each of these items above. You will be brought back to the Player Availability screen and must repeat 

the steps for all players (unless you get the players to do it themselves). 

 

 

Now for the other cool stuff, the match scheduling.  The captains will need to go back to the Team 

Management screen by clicking on their team as highlighted below: 


