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TennisLink (you can access this site at www.cotatennis.net or go directly at http://tennislink.usta.com/LEAGUES

Despite being a little confusing at first (just like any software program), TennisLink will become the easiest online tool to use! TennisLink allows
captains (and players for certain information) to do the following:
e Create a team online for any league with USTA and/or register a player for a team.
View your match schedules and captain contact information.
Report your scores online.

View your current standings (right after you input a team match) and view statistics and results for your team as well as other teams.
New Team Management Tool (similar to Netcord and TennisPoint — free to use with your USTA registration).
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Logging into TennisLink

-You must create an account in order to utilize TennisLink. If you don’t create an account, you will only be able to view 25% of what
you would see if you were logged in. (orange arrow) You will need your USTA #, date of birth, and zip code to create the account.
-1f you have a USTA account already, simply log in each time you get to the TennisLink web site. (yellow arrow) You can also
check the “keep me logged in” box, so you don’t have to log in every time you get on TennisLink.
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Welcome Page (once logged in)

e My Teams — includes all the teams you are currently registered on (red arrow)
Register for a Team — allows you to register for a team using your USTA # and team # your captain created (yellow arrow)
Online Team Creation — allows you to create a team for any league that is currently in registration (black arrow)
Record a Score — allows a captain (or acting captain) to input scores (need match # from match schedule) (green arrow)
Team Management — new team management tool similar to Netcord/TennisPoint. See Captain’s Corner for details on how to
use this feature. (orange arrow)
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Team Summary Page

I have selected a Summer 2012 team out of Sandy Springs. See screen shot below. Here, you will be able to view:
e Team Standings/Stats

e Match Schedule (red arrow)
Player Roster (with rating info and contact information for your team) (green arrow)
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Match Schedule

Once you select the tab “match schedule,” you will be able to do the following:

e View match schedule (home and away matches)

e View opponent contact information (for privacy purposes, I have taken away phone #’s from this screen shot — but phone
numbers will appear). By clicking on Flight Name in the upper right hand corner, you can also get opposing captains’ contact
info as well under “Captain Report.”

View Match ID # (red arrow). You will need each Match ID to report scores (see page 9)
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Print Blank Scorecards

On the previous screen shot, you can select your match ID #. It will bring this screen shot below of the match you selected. You will
see a tab at the bottom that says “Print Blank Scorecard.” (green arrow) Once you do this, it will give you the roster of both your team

and your opponents. There will be a print option at the top right screen to print your scorecard.
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Recording a Score

Go back to your My Tennis homepage and select the “Record a Score” link. To record a score, you will need to have your own
individual USTA # and the match ID # (orange arrow) of the match you are reporting.
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Once you are in the scorecard, you are allowed to start inputting
the results. The first thing you will want to do is fill in the date
that the match was played. (Please see red arrow.) You will also
start inputting the names of the players for each match line.
(Every player from each team will be on the drop down menu
under each line.)

**Very Important: Report the score as the match was won! For
example, your team may have won the overall team match but
lost a particular line. For those matches, you will always report
the score as it was won by your opponents. For example, if you
lost your #1 singles match, you would not report the score as 4-6,
4-6. You would report it as 6-4, 6-4, and you are given the
choice to select a “winner” for either the “home” team or the
“visitor” team. (See green arrows.) So in this example, you
would report the score 6-4, 6-4, and select the “other” team as
the “winner” of the match.

You are also asked to give specifics about the completion of the
match. (See purple arrow.) If the match was completed, then you
would select “complete.” If the match was started and a player
had to quit the match due to injury/sickness, etc, then you would
mark it as a retirement (i.e. you would input

6-2, 3-1, and then select “retired.”) If a team has to forfeit a
match, you would select “default.” **Very important: If you are
marking a default, the only players that should be listed on the
roster are the players that “won” by default. No score needs to be
entered for a default. DO NOT mark it as 6-0, 6-0. A “double
default” is when both teams cannot provide a line-up for that
match. There is no need to fill out any players for a “double
default.”

Once you report the score, the other captain will either “confirm” the score, or have a chance to “dispute” the score within 48 hours. Once the match is
inputted and both captains confirm, your division standings will be updated immediately when you do a search for your team and/or sub-flight. If the score
is disputed, the captain will be notified. ALWAY'S have both captains sign each other scorecards (after each team match) to ensure that scores are accurate.




Team Standings

This is an example of how the
standings would look after a
local league season is
completed. As you can see, the
most important factor for
determining placement in your
division is your “team wins.” If
you win a match 5-0, 4-1, or 3-
2, you are awarded “1” team

sl Bl noint. I you lose the team
TR o ch you, you receive “0.” In
UISTA Aslanta Swrmemer - Ben - Low Levels 4 5 Low Men (Boin Bean) -
’ A the case of a tie, the next

determining factor is “individual
matches won,” then “sets lost.”
This is why it is very important
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to ensure that scores are correct.
Sometimes 1% and 2™ place
teams are determined by “sets
lost” or “games lost.” In this
case, you see there is a 3-way
tie for 3" place, but the 3 place
team was determined by
“individual matches won,”
which was 21 individuals wins
to 14 and 13 for the other teams.




Important Captain Tips and “Frequently Asked Questions”

Be sure to thoroughly read through and be well-versed with COTA rules and regulations. They are found on the COTA
website.

Before creating a team in TennisLink, remember the facility you choose must be listed on the COTA Approved Facility List
found on COTA’s website. Even if it is listed there, you MUST gain permission from that facility before listing it in
TennisLink. If the facility is does not appear in the drop-down menu in TennisLink, select “Find Facility” and search for it.
Once it has been selected for a season, it will then appear in the drop-down menu.

Assign a co-captain for your team! This will help when you are out-of-town unexpectedly and can have someone take over for
a team match. To add a co-captain, e-mail the program coordinator or LLC and give your name, your team #, and the player
you want to assign as co-captain. Once assigned, he/she will be able to have captain access on TennisLink.

Contact your captain at least 3 days in advance to coordinate logistics for the team match.

If both captains agree, matches may be played before the schedule match day and time, but NOT afterward. The only time
matches are to be played after the scheduled match day is because of inclement weather.

The winning captain must enter scores within 24 hours of completing the match. The opposing captain has 48 hours to
confirm/dispute the scorecard. TennisLink will automatically confirm scores after 48 hours.

Make sure your player is registered on your team before stepping foot on the court. If your player’s match start time is 2:00
pm, and he/she is registered on the team at 2:05 am, it is an illegal match and will be disqualified and awarded to the opposing
team. TennisLink records the time of registration, so there will be no room for debate.

Home teams are not required to provide refreshments for team matches, but it certainly is a kind gesture and will be
appreciated by all. Home teams are required to provide balls for the match.

If a match is not played due to inclement weather, make-up match arrangements are to be made within 36 hours of original
match date. Email the program coordinator or LLC, copying the opposing captain with the make-up match plans. Make up
matches can be stressful, so please be as cooperative as possible. The goal is to get the matches played!

If you have a question or issue, do not hesitate to contact the program coordinator or LLC. We are here to help you! The list of
coordinators can be found at www.cotatennis.net/adultleagues.

Thank you for being a Captain!
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